myNGconnect
User Management Console
Teacher Quick Start Guide

Welcome to myNGconnect, your one-stop portal for online materials ‘available with your
favorite National Geographic Leaming instructional programs.
Ta begin, select your destination below and click Go.
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User Management Console (UMC)

m default user Change Password Help Log out

Home earcl Vianage e Rostering UMC Setup
School Email:
Password: Forgot Password?
Log In
Help

Test Accounts

Role Username Password
TSR Admin NGSP2010 password
District Admin  griffinj@fc.manatee k12.flus  password
School Admin  rzanders@rfr.com password

Teacher haturner@spsmail.org password
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As a teacher, your primary interest will be in learning how to use the features
you will need to manage your classes and students. The starting point for you
will be your Teacher Homepage.

Teacher Homepage
To get to your teacher homepage, go to the following URL and login with your

username and password.

https://www.dashboard.myngconnect.com

National Geographic Learning 2



School Email:

Help
Test Accounts
Role Username

TSR Admin NGSPZ010
District Admin  griffinj@ fc.manatee k12.flus
School Admin  rsanders@rfr.com

Teacher haturner@spsmail.org

[] namonar ceocrapric

This is your homepage and the destination site from which you will manage

your classes and stud

Password: Forgot Passwaord?

Password
password
password
password

password

ents.

Home Manage File Rostering

Teacher Home

Quick Links
Classes
View Classes
Add a Class

Students
View Students
Add a Student

Rostering
Download Templates
School List

Rostering Wizard

Administrators

ALACHUA CO SCHOOL DISTRICT HIDDEN OAK ELEMENTARY SCHOOL Angel James

ALACHUA CO SCHOOL
DISTRICT

ALACHUA CO SCHOOL
DISTRICT

ALACHUA CO SCHOOL
DISTRICT

ALACHUA CO SCHOOL
DISTRICT

ALACHUA CO SCHOOL
DISTRICT

QAl Admin11

Test DA

test acc

distt admin

test07 dal7

ga_distadmin101 @gai.co
m

datest@test.com

test_acci@gai.com

distt_admin@gait.com

test_dal7@123.com
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Managing Students

Here are three of the most common tasks you will need to perform.
1. Creating a New Student Account but you don’t know what class they will
be in.
2. Creating a new Student Account and you know what class they should be
In.
3. How to add a Class.

Creating a new Student Account and You Don’t Know What Class They Will
Be In

1. If you need to add a Student but don’t know yet which Class he’ll be assigned to, follow
this procedure. From the Home Page of your User Management Console, click the
“Manage” button, and then click “Students.”

my NG |[eonnect ™ Judy Griffin Change Password Help Log out

Home  Search Manage File Rostering

District Admins Teachers Classes _’:-C:Iuder.ﬁs'

2. Click the “Add New Student” button at the bottom of the page.

my| NG [eonnect ™ Judy Griffin Change Password Help Lo out

Home  Search Manage File Rostering

District Admins Teachers Classes

View Students

Search By:

District:  MANATEE CO SCHOOL DISTRICT

School A -

Teacher: |al +|

Program: _;q_u =

Grade: | Al ¥
Class: | .K"'_,'
First Name:
Last Name:
Username:

Status: -AII FEs
D
Add New Studentto Class J Add New Student
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3. Enter the required information, then click “Save” at the bottom of your screen. If you

have more than one Student to create, you can click “Save and Add Another”. Please

note the following:

a.

District Admins Tea

New Student

* Password:

* District:

* School:

* Status:

* Student ID Number:

* First Hame:

Widdle Name:

= Last Hame:

* Username:

* Student Grade:

LMS ID:

Student Status will default to “Active”. If you set a Student’s account to
“Inactive”, he will not be able to log in to the site or view any content.

Student ID# should be the number issued to the Student by your District. This is
a unique identifier for this Student in our database, and a “dummy” number
should not be used here.

Username must be unique across our database. This field will automatically
populate with our suggested username, which is likely to meet this criterion. If
you select a username that is not unique, you will be prompted to change it.
LMS ID is an optional field that is only necessary if you are working with NGL to
implement a single sign-on connection with your District’s Learning Management
System (i.e., Angel, Blackboard, etc.). If you are not working with NGL to
implement this additional code, you do not need to complete this field.

Judy Griffin

Change Password Help Logout

chers Classes

Add New Student - Select School

MANATEE CO SCHOOL DISTRICT Note: All fields with * are required

ANNA MARLS ELEMENTARY SCHOOL &

Active

83747404023 What's this?
George

Jones

GEJL4523 What's this?
password

o -

4. You will receive an on-screen confirmation that your new Student has been created
successfully.
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5. Once you have created a Student account, the new Student will be able to log in to

myNGconnect, but will not be able to view any content until you have assigned him to a
class.

Creating a new Student Account and You Know what Class They Should Be In

1. If you need to add a Student and already know which Class he’ll be assigned to, follow
this procedure. From the Home Page of your User Management Console, click the
“Manage” button, then click “Students.”

| NG

Judy Griffin Change Password Help Logout

Home Search Manage = File'Rosiering

Judy Griffin Change Password Help Looout

District Admins Teachers Classes

Add New Student - Select Class

Select Class

District: MANATEE CO SCHOOL DISTRICT Noie: Al fields with * are required

School Al
Teacher. | Al -

Class Program: Al
Class Grade: Al

-

“Class. | All ~ | Don'tsee your class here?
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3. Once you complete this information, the rest of the Student creation process will be the
same as above — see “Creating a New Student Account — Class Unknown”, steps 3-5.
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How to Add a Class

From your homepage, select “Manage” and then click on “Classes” and then on
“Add New Class”.

Angel James Change Password Help Logout

View Classes

Search By:

District: ALACHUA CO SCHOOL DISTRICT

Schoot | Al =
Teacher: Angel James (jamesam@gm.sbac.edu)
Program; | All B

Grade: | A||_E[

Class Name:

D NATIONAL GEOGRAPHIC

You should now see your District, your School and your name as the Teacher.

Next, select the “Program” and “Grade” and then give your Class a name. Then
select “Save” or “Save & Add Another”.

' m » Angel James Change Password Help Logout

Home Manage File Rostering

Classes Students

Add New Classroom

New Class

* District  ALACHUA CO SCHOOL DISTRICT Note: All figlds with * are required
*School HIDDEN OAK ELEMENTARY SCHOOL

*Teacher: Angel James (jamesam@gm sbac edu)

*Program |Science - FL [=]
*Grade: |3 E|
* Class Name:  First Period Science] What's this?

e ot mmomer | Gonca
b
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In the example above we have added the Science program for 3™ Grade and
have named it First Period Science.

If you wanted to add your 4'™" Period Science Class you would have selected
“Save & Add Another” and repeat the process. It’s that simple and now you can
start adding students to that Class.

Searching in the User Management Console (UMC)

Searching in the UMC is very powerful and can quickly provide you with the
information you need.

From your homepage, select “Manage”.

Angel James Change Password Help Log out

Home  Manage  File Rostering

Teacher Home
ALACHUA CO SCHOOL DISTRICT HIDDEN OAK ELEMENTARY SCHOOL Angel James

Quick Links Administrators

Closses [ Jweme [cmaiadduss
View Classes

Add a Class dakdk
g:é?g:“cl':"\ €0 SCHOOL 11111111112222222222  test_maill @gai.com
Students 33333333334444444444
View Students . . .
e ] ALACHUA CO SCHOOL QAl Admin1011 ga_distadmin101@gai.co
Add a Student DISTRICT m
Rostering ALACHUACO SCHOOL i pa datest@test.com
DISTRICT
Download Templates
School List ALACHUA CO SCHOOL )
=== DISTRICT test acc test_acc@gai.com

Rostering Wizard
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From the “Manage” page you can select either “Classes” or “Students”. As with
all software searches, the more you narrow your search, the better your data
will be filtered. You can search on all Class information or Student Information
and you will see all the Classes or all the Students in your District.

Angel James Chanoe Password Help Logout

Search By:

District: ALACHUA CO SCHOOL DISTRICT

School: | Al El
Teacher: Angel James (jamesam@gm sbac edu)
Program: | Al [=]

Grade: | Al EI

Class Name:

D NATIONAL GEOGRAPHIC

If you want to narrow your search, select your School, the Program and the
Grade for which you would like to search for Classes.

Angel James Change Password Help Logout

Manage

Students

Search By:

District: ALACHUA CO SCHOOL DISTRICT
School: | HIDDEM OAK ELEMENTARY SCHOOL [+]

Teacher: AngelJames (jamesam@gm.sbac.edu)

Program: | Seience - FL ]

crade: |Elll[<]

Class Hame:

D NATIONAL GEOGRAPHIC
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By narrowing your search you will see only the Science Classes at Hidden Oak
Elementary School.

i

Home: Manage File Rostering

Angel James Change Password Help Logout

Students
View Classes
Search By:
District: ALACHUA CO SCHOOL DISTRICT

School | HIDDEN OAK ELEMENTARY SCHUULEl

Teacher: Angel James (jamesam@am sbac edu)

Program: | Science - FL Iz‘
Grade: [ Al [+]
Class Name:

N

b how e
Select

All Action District School Class Name Gra Teacher Hame
|

de
ALACHUA CO SCHOOL HIDDEN OAK ELEMENTARY Angel James
DISTRICT SCHOOL SCIENCE GRADE K K

(jamesam@gm.sbac.edu)
Total records found: 1

[ nanonaL ceocraptic

National Geographic Learning 10



